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POLICY NOTICE

Reference: Budget Revisions
Policy Number: WSSB-091611-11

Effective Date: October 1, 2011

This policy provides guidance to all Wyoming Senior Services Board (WSSB) members and
contractors regarding budget revisions.

Policy:

¢ Any modifications to an approved budget exceeding ten percent
(10%) of the original budgeted amount in an expense category
must be approved in advance.

o A written letter of request and explanation must be
submitted to the WSSB Chairperson by April 25t of the
relevant year.

o The Chairperson of WSSB and the assigned WSSB
representative of the specific senior center will notify the
requesting eligible senior center of the Board'’s decision.

e Any modifications to an approved budget less than ten percent
(10%) of the original budgeted amount in an expense category:
o A written letter of explanation shall be submitted to the
WSSB Chairperson.
o No Board action is required.
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